
WVHEPC J-1 Exchange Visitor Program

CHANGE OF STATUS TO J-1 EXCHANGE VISITOR

U.S. Citizenship and Immigration Services (USCIS) grants change of status to thousands of
applicants each year. However, the USCIS also says no to thousands of applicants each year.
This packet will help you understand what is necessary to change status and what the chances
of success might be for your particular application.

In order to process a change of status to J-1, you will need the following documents:

*Completed I-539 Form (can be filed online or by paper)
*Completed G-1145 Form (if filing by paper)
*Original DS-2019
*Proof of Financial Support
*Copy of I-94 Card
*Copies of Visa and Passport
*Copies of all other documents that prove valid non-immigrant status (I-20 forms for F-1
students, I-797 approval notices, Employment Authorization Documents, etc.)

*Check for $470.00 made out to “The Department of Homeland Security” if filing by
paper, $520 if paying by credit card
*Proof that you have paid the $220 SEVIS Fee

The HEPC institution you will conduct your J-1 program with will help you submit your change of
status request. Visit the WVHEPC J-1 Exchange Visitor webpage at
https://www.globalwv.org/j1evp/ and click on List of Responsible Officers to see list of HEPC
institutions and contact information.

IMPORTANT SEVIS FEE INFORMATION

Prior to applying for your Change of Status to J-1, you must pay a $220 SEVIS fee to the U.S.
Department of Homeland Security (DHS). There are two ways you can pay the SEVIS fee, by
credit card over the internet or check or money order. Please read these instructions fully
before attempting to pay the fee.

To pay the SEVIS fee you will need to know your SEVIS ID Number. The HEPC institution that
assists you with the change of status application will issue your DS-2019 and create your SEVIS
number. We recommend that you pay the SEVIS fee via the internet at that time. Bring a credit
card to your appointment and we will complete the I-901 together.

OPTION #1: PAYMENT BY CREDIT CARD

DHS has set up a website on the Internet to accept electronic submission of Form I-901 and
payment of the SEVIS fee using a credit card. Go to www.fmjfee.com. We strongly
recommend that you use this option if possible. Follow the on-line instructions. Print out
the payment screen to verify your payment. Take the payment verification printout with you to
your visa interview.

https://www.globalwv.org/j1evp/
http://www.fmjfee.com


OPTION #2: PAYMENT BY CHECK OR MONEY ORDER

When paying by check or money order there are two options:

a. Internet-generated coupon. You can go to the fee payment Website
(http://www.fmjfee.com), enter basic information, print out a coupon, and then mail a
check or money order with the coupon to a lock-box address in Missouri. Once the
information and fee are processed, SEVIS would then be updated with the fee payment
information.

b. Paper option. You can download or otherwise obtain Form I-901, fill it in, and mail it,
with a check or money order, to the specified address in Missouri. Once the information
and fee are processed, SEVIS would then be updated with the fee payment information.

In both cases, a receipt notice will be issued when the fee is processed. The mailing addresses
for paying by check or money order using the coupon or the paper Form I-901 are:

P.O. Box Address:
I-901 Student/Exchange Visitor Processing Fee
P.O. Box 970020
St. Louis, MO 63197-0020

Street Address for Courier/Express Delivery:
I-901 Student/Exchange Visitor Processing Fee
1005 Convention Plaza
St. Louis, MO 63101

Check Specifics:

All checks and money orders must be:

● Payable to the “I-901 Student/Exchange Visitor Processing Fee”.
● Only checks and money orders may be used when paying by mail.
● The check or money order must be made in U.S. dollars and drawn on a bank located in

the United States.

Payment of the SEVIS fee is not limited to you. DHS will accept fee payment from a third party
individual or institution, either in the United States or abroad, using either option one or two
above.

NOTE: A change of status is not a change of visa. J-1 visas are not issued in the U.S. If
U.S. Citizenship and Immigration Services grants your change of status application, you
may stay in the U.S. to complete your program for as long as you follow the rules. Your
visa does not matter. However, if you travel to your home country or most other
countries, you must apply for a J-1 visa in order to return to the U.S.

*PLEASE READ THE SECTION BELOW FOR THE STATUS YOU ARE NOW IN*

A (A-1, A-2, or A-3): Before you submit an application for change of status to the Immigration
Service, you must complete Form I-566 and send it to the Department of state for a
recommendation. The recommendation must be enclosed with your change of status
application when it is sent to Immigration. If the department does not recommend approval,
USCIS is not going to say “yes.” Form I-566 must be signed by an official of the diplomatic
mission employing you or your parent or spouse and submitted to: Office of Protocol U.S.
Department of State, Washington, D.C. 20520. As long as you are accredited or listed by the
Department of State as entitled to diplomatic status, you may not change to J-1 status.

http://www.fmjfee.com


B (B-1, B-2, and B-1/B-2): Applicants changing from the B status must take special care to
show that they did not intentionally apply for the wrong visa or intentionally enter the U.S. in the
wrong status. If you knew you were going to apply for exchange visitor status when you applied
for entry into the U.S., you cannot change your status within the U.S. You will have to take a
Form DS-2019 to apply for a J-1 visa at a U.S./Consulate Embassy overseas.

C (C-1, C-2, or C-3): Persons in C status are not permitted to change to any other status.

D (D-1 or D-2): Persons in D status are not permitted to change to any other status.

E (E-1 or E-2): Changes from E status to J-1 are usually granted as long as the principal is still
employed as a treaty trader or investor at the time the application is submitted and will maintain
that status until at least 30 days prior to the start of the J-1 program. Proof of this employment
should be included with the application.

F-1/F-2: If an F-1 student (or F-2 spouse or child wishes) to begin an exchange visitor program,
he/she must submit proof that he/she continues to be in status at the time of the application will
maintain that status until at least 30 days prior to the start of the J-1 program.

G (G-1, G-2, G-3, G-3, G-4 or G-5): Before applying for a change of status, you must complete
Form I-566 and submit it to the Department of State for a recommendation. When the
Department returns the form to you, it must be enclosed with your change of status application.
If the Department recommends against approval, the USCIS will not approve your change of
status. You may not change from any G status as long as you or your principal spouse or
parent is accredited as a diplomat. The I-566 must be signed by an official of the diplomatic
mission employing you or your parent or spouse. If the employer is the United Nations or a
mission to the UN, the I-566 is submitted to the United States Mission to the UN, 799 UN Plaza,
New York, NY 10017. Otherwise, the application should go to the Office of Protocol, U.S.
Department of State Washington, D.C. 20520. All applicants in G status must take care to show
the Immigration Service that they intend to return to the home country after completion of the
exchange program.

H (H-1, H-2, H-3, and H-4): Changes from H-1/H-4 status to J-1 are easily made when the
application includes proof that the principal is still employed by a sponsoring employer.
Principle H-1, H-2 and H-3 visa holders may apply for changes while in status provided he/she
will maintain that status until at least 30 days prior to the start of the J-1 program.

I. Changes from I status to J-1 status are not difficult when it is shown that the principal is still
employed by the media sponsor. It is very important to convince the USCIS that the applicant
intends to return to the home country when the program is completed.

J-2: J-2 dependents who wish to apply for J-1 status must have been in the U.S. on J-2 for less
than six months at the time the application is submitted. In addition, they must obtain waivers of
the two-year home residency requirement, if subject, before applying for a change. When there
is no need for a waiver, applicants do not need permission or approval of the Department of
State or program sponsors to change to J-1.

K (K-1 or K-2): Persons in K-status may not change to any other nonimmigrant status.

L (L-1 or L-2): Changes from L-2 to J-1 are easily made as long as there is evidence that the
L-1 principal continues to work for the sponsoring company until at least 30 days prior to the
start of the J-1 program. An L-1 may change to J status when the application is submitted while
he/she is still working for the sponsoring company and when it is shown that there is a valid
academic or professional objective. All L applicants should be careful to show that they intend
to return to the home country when the J-1 program is completed.



M (M-1 or M-2): If an M-1 student (or M-2 spouse or child wishes) to begin an exchange visitor
program, he/she must submit proof that he/she continues to be in status at the time of the
application will maintain that status until at least 30 days prior to the start of the J-1 program.

NATO statuses: Though both principals and dependents in the seven NATO statuses are often
eligible for changes of status to J-1, there are many exceptions and special rules.

N (N-8 and N-9): Persons in N-8 and N-9 status are special immigrants to the United States
and are not eligible to change to J-1, or any other temporary nonimmigrant status. After certain
time requirements have been met, persons in N statuses are expected to adjust to permanent
resident status.

O (O-1, O-2, or O-3): Persons in O status can change status to J-1. Persons in O-2 status
should show that they engaged in the activities for which the status was granted. Persons in
O-3 status should have no difficulty in making the change to J-1 as long as the O-1 or O-2
principal is still in lawful status at the time the change application is filed. A person in O status is
considered to be in valid status for 10 days after the authorized stay is expired and must begin
J-1 status within 30 days of that expiration date.

P (P-1, P-2, P-3, or P-4): Same as O, above. Changes from P-4 to J-1 should be easily made,
as long that the principal is still in status. Persons in P status are also in valid status for 10 days
after the expiration of authorized stay and must begin J-1 status within 30 days of that expiration
date.

Q: When there is evidence that a person in Q status has engaged in the activities for which
he/she was admitted to the U.S., a change of status to J-1 should not be difficult. Q status is
valid for 30 days past the authorized stay and must begin J-1 status within 30 days of that date.

R (R-1 or R-2): There should be no obstacle to a change to J-1 status for a person in one of
the R statuses but must begin J-1 status within 30 days of the R expiration date.

S (S-1 or S-2): Persons in the S statuses may not change to other nonimmigrant statuses.
TN or TD status: Persons in these statuses, when the principal is employed or doing business
required under the terms of the North American free Trade Agreement should encounter little
difficulty in changing to J-1 status, though returning to Canada or Mexico and reentering with a
Form DS-2019 may be faster, easier, and simpler than applying for a change through the
USCIS.

WB or WT status: Persons admitted under the Visa Waiver Program may not extend or
change status under any circumstances.


